Society for Behavioral Neuroendocrinology Trainee Travel Reimbursement Form
This form is to be used to request reimbursement for trainee travel expenses to attend the Annual Meeting of the SBN in East Lansing, MI.
Name______________________________________________________

Address____________________________________________________

___________________________________________________________

City________________________ State_______ Zip________________

Country ____________________________________________________

Phone_______________________  
Email _______________________

Travel funds awarded:  _______________________________________
Please submit receipts for all claimed expenses greater than $25.

	DATES:
	6/24
	6/25
	6/26
	6/27
	TOTALS

	Lodging
	
	
	
	
	

	Breakfast
	
	
	
	
	

	Lunch
	
	
	
	
	

	Dinner
	
	
	
	
	

	Total Food and Lodging
	
	
	
	
	


2009 federal per diem rates for Meals and Incidental Expenses for East Lansing are $39/day:

$7 (B), $11 (L), $18 (D), and $3 (Incidentals). 

Transportation


Round-Trip Air/Train  







$_______


Ground transportation to/from airport





$_______


Car mileage (# miles x $0.585/mile)





$_______

Total Food and Lodging







$_______

Total Requested








$_______

I  am / am not  a member of the Society for Behavioral Neuroendocrinology (please circle one).
I certify that these charges are true and correct to the best of my knowledge.

Signature________________________________________

Date_____________

Guidelines for Trainee Travel Reimbursement at Annual Meeting of Society for Behavioral Neuroendocrinology in East Lansing, Michigan June 2009.

Please submit receipts equal to or exceeding the amount of travel funds awarded.  

You will receive reimbursement up to the amount specified for your travel award.  

All reimbursement will be in US dollars.

Submit form and receipts as soon as possible to:

Ms. Debbie Roller

Society for Behavioral Neuroendocrinology

Two Woodfield Lake 

1100 Woodfield Road, Suite 520

Schaumburg, IL 60173-5116

debbie@wjweiser.com

For additional questions, please contact SBN treasurer:


Ruth Wood


Department of Cell & Neurobiology


Keck School of Medicine of USC


1333 San Pablo St.  BMT 408


Los Angeles, CA 90033


Tel: 323-442-1980


Fax: 323-442-3466


riw@usc.edu

